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CITY COUNCIL AGENDA ITEM 

Date:  February 26, 2024 
 
To:   Mark F. Miller, City Manager 
  
From:  Robert J Bruner, Deputy City Manager 
  Megan E Schubert, Assistant City Manager 
  Dee Ann Irby, Controller 
  Emily Frontera, Purchasing Manager 
 R. Brent Savidant, Planning Director 
    
Subject: Award Standard Purchasing Resolution 3 – Exercise Renewal Option - Community 

Planning Services  
 
 
History  
• Carlisle/Wortman Associates, Inc. (CWA) has been the Planning Consultant for the City of Troy 

since 2001 and has successfully provided a high level of Community Planning Services over that 
period of time.   

• Planning services provided by CWA include maintaining regular office hours one day per week, 
assisting the Planning Department in application review and report writing, and attending Planning 
Commission meetings. 

• On February 22, 2021 Troy City Council approved a three (3) year contract to provide Community 
Planning and Related Services for the City of Troy with the option to renew for two (2) additional 
years to Carlisle/Wortman Associates, Inc. of Ann Arbor, MI as a result of a best value process in 
accordance with SOQ-COT 21-16 {Resolution #2021-02-027}.   

• The term of the contract expires on March 31, 2024, and also provided for a two (2) year contract 
extension.   

• CWA requested a two year contract extension and also submitted a revised Attachment 1 to 
extend the hourly rate schedule through March 2026.  Note that as per the existing terms of the 
Agreement, the City may cancel the contract at any time due to poor performance or any reason 
deemed to be in its best interest.   

 
Purchasing 
• On February 22, 2021 Troy City Council approved a three (3) year contract to provide Community 

Planning and Related Services for the City of Troy with the option to renew for two (2) additional 
years to Carlisle/Wortman Associates, Inc. of Ann Arbor, MI as a result of a best value process in 
accordance with SOQ-COT 21-16 {Resolution #2021-02-027}.   

• CWA was selected following a competitive bid process, including consideration of a Statement of 
Qualifications, and a Detailed Pricing Proposal. 

• The terms of the Agreement Extension include an additional two-year renewal period upon the 
mutual consent of both parties within 90 days of the Agreement expiration (March 31, 2024). 

• The remaining terms and conditions of the original Agreement between City and Consultant will 
continue in full force and effect. 

• CWA has continued to consistently provide quality Community Planning Services and is in mutual 
agreement to renew the agreement for the additional two-year time period. 


STANDARD PURCHASING RESOLUTION 3: Exercise Renewal Option – Community Planning Services



WHEREAS, On February 22, 2021, Troy City Council awarded a three (3) year contract to provide Community Planning and Related Services for the City of Troy to the best value bidder, Carlisle/Wortman Associates, Inc., with the option to renew for two (2) additional years; contract expiring on March 31, 2024.  (Resolution #2021-02-027); and



WHEREAS The City of Troy determined that Carlisle/Wortman Associates, Inc. successfully provided Community Planning and Related Services to the City as per all terms and conditions of the existing contract; and



WHEREAS, Carlisle/Wortman Associates, Inc. offered to renew their contract for two (2) years under the same terms and conditions as the 2021 contract; and



WHEREAS The City of Troy has determined that Carlisle/Wortman Associates, Inc. continues to successfully provided Community Planning and Related Services to the City as per all terms and conditions of the existing contract and has offered to exercise the two-year renewal option;



[bookmark: _GoBack]THEREFORE BE IT RESOLVED, That Troy City Council hereby determines it to be in City’s best interest to APPROVE the option to exercise the two year renewal with the contract expiring March 31, 2026 upon mutual consent of both parties and successful performance of the contract with Carlisle/Wortman Associates, Inc. for Community Planning and Related Services under the same terms and conditions of SOQ-COT 21-16, the contract dated April 1, 2021, the Agreement Extension provided by Carlisle/Wortman Associates, Inc. dated January 30, 2024 and revised Attachment 1; a copy of which shall be ATTACHED.



BE IT FURTHER RESOLVED, That the award is CONTINGENT upon the submission of contract documents and all other specified requirements.
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• It is in the best interest of the City to exercise the two year renewal option. 
 
Financial 
Funds are available in the Planning Department Contractual Services Account  
# 101.701.701.802.070. 
 
Recommendation  
City Management recommends exercising the two-year renewal option per mutual consent of both 
parties and successful performance of the contract with Carlisle/Wortman Associates, Inc. of Ann 
Arbor MI for Community Planning and Related Services under the same terms and conditions of 
SOQ-COT 21-16, the contract dated April 1, 2021, the Agreement Extension provided by 
Carlisle/Wortman Associates, Inc. dated January 30, 2024 and revised Fee Schedule Attachment 1; 
as attached and listed below; contract expiring March 31, 2026. 
 
City Attorney’s Review as to Form and Legality 
 
 
 
____________________________  ______________ 
Lori Grigg Bluhm, City Attorney   Date 
 
 
 
 
 
 
Attachment: 

1. Letter from Carlisle/Wortman Associates, Inc. including Attachment 1 
2. Agreement for Planning and Consulting Services 

 
 
 
 
 
 



 

Benjamin R. Carlisle, President John L. Enos, Vice President   Douglas J. Lewan, Principal 
David Scurto, Principal   Sally M. Elmiger, Principal   R. Donald Wortman, Principal   Craig Strong, Principal 

Paul Montagno, Principal,   Megan Masson-Minock, Principal,    Laura Kreps, Principal 
Richard K. Carlisle, Past President/Senior Principal 

 

 
 
January 30, 2024 
 
Emily Frontera  
Purchasing Manager  
500 W. Big Beaver 
Road, Troy, MI 48084 
 
 
Re:  Planning and Consulting Services – Contract Renewal  
 
Dear Ms. Frontera, 
 
Carlisle|Wortman Associates, Inc. (CWA) has a long history with the City of Troy having provided planning 
services for over the past 25 years.  In that time, I have personally served 15 years directly with the city.  In 
the 25-year relationship, as partners with the City and staff, we have provided weekly office hours, 
completed development reviews, assisted in drafting a comprehensive zoning ordinance rewrite, assisted 
in numerous zoning ordinance updates, assisted in drafting a comprehensive Master Plan rewrite, and 
assisted in drafting multiple Plan update.  Lastly, we are currently assisting the city with an update to the 
Master Plan, and a future zoning ordinance revision.  
 
As set forth in our contract, we would appreciate if the City would execute a two-year renewal. Please see 
our attached 2024-2025 fee schedule. All contractual matters and project management will be handled by 
myself.  
 
 If you have any questions, please contact us at (734) 662-2200.  

 
    

 
 

 
 
 
 
 
 



2024-2025 Fee Schedule  
January 30, 2024 
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Attachment 1: Fee Schedule 
 
 

Personnel 2024 2025 
Past President / Senior Advisor (D. Carlisle) $150 $160 
Principal / President (B. Carlisle) $140.00 $150.00 
Senior Associate $125.00 $135.00 
Associate $115.00 $125.00 
Community Planner/Landscape Architect $110.00 $120.00 
Graphics (GIS) technician  $100 $110 
Support Staff $85 $95 
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