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CITY COUNCIL AGENDA ITEM 

 
Date:  January 8, 2020 
 
To:   Mark F. Miller, City Manager 
  
From:  Robert J. Bruner, Assistant City Manager 

M. Aileen Dickson, City Clerk 
  
Subject: Request for Recognition as a Nonprofit Organization from The Rotary Club of Troy 
 
 
History 
 
Attached is a request from The Rotary Club of Troy seeking recognition as a nonprofit organization 
for the purpose of obtaining a charitable gaming license for fundraising purposes.  
 
Financial 
 
There are no financial considerations associated with this item. 
 
Recommendation 
 
It has been City Management’s practice to support the approval of such requests. 
 
City Attorney’s Review as to Form and Legality 
 
There are no legal considerations associated with this item. 
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Suggested Resolution

Resolution #2020-01-



RESOLVED, That Troy City Council hereby APPROVES the request from the The Rotary Club of Troy, asking that they be recognized as a nonprofit organization operating in the community for the purpose of obtaining a charitable gaming license as recommended by City Management.



Yes:

No:	
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December 30, 2019  
 
To:   Ethan Baker, Troy Mayor 
  City Council of Troy 
From:  Lynda Ludy, Troy Rotary President 
  lrludy@att.net 
 
The Rotary Club of Troy is applying for Recognition as a Non-Profit 
Organization in order to Obtain a State of Michigan Gaming License to use 
at our annual fundraiser “Lucky Luau” scheduled for March 14, 2020.   
 
This fundraiser will be this year’s primary means of seeking donations to 
support Troy Rotary’s local and global service projects.  It will include 
games of chance (‘Millionaire Party”) and raffles as well as dinner, music, 
and dancing to participants.  
 
The Rotary Club of Troy, founded in 1957, is a part of Rotary International 
which has 1.2 million members in countries around the world.  Major goals 
are service in six focus areas (peace, water, disease prevention, infant and 
maternal health, economic development, and literacy) and fellowship.  Our 
members are professionals who live or work in the Troy community.  
Membership is over 50 and growing as we encourage others to join us in 
“Service Above Self.” 
 
Attached is the description of Troy Rotary copied from our website 
(troyrotary.net). 
 
Thank you for your assistance. 
 

THE ROTARY CLUB OF TROY 
P. O. Box 4544                     Troy, MI 48099-4544 



 
 
 

Document Requirements for 
“Recognition as a Non-Profit Organization” 

for the Purpose of Obtaining a Gaming License 
 
 
 
1. Letter addressed to the Mayor and City Council from a Board Member of the 

organization outlining their request and describing their organization. 
2. Blank “Local Governing Body Resolution for Charitable Gaming 

Licenses” form from the Michigan Charitable Gaming Division (BSL-CG-
1153) to be completed by City Clerk after City Council’s approval. 

3. Letter of Determination from the Department of Treasury granting 
exemption from federal income tax [Section 501(c)(3) of the Internal Revenue 
Code] and classification as a public charity [Section 509(a)(2) of the Internal 
Revenue Code]. 

4. Copy of Form #1023-Application for Recognition Exemption; under Section 
501(c)(3) of the Internal Revenue Code verifying their 501(c)(3) status. 

5. A complete copy of the organization’s Articles of Incorporation that have 
been filed with the Corporations and Securities Bureau, if the organization is 
incorporated. 

6. Signed and dated copy of the organization’s current Bylaws or constitution, 
including membership criteria. 

7. CONFIDENTIAL-KEEP ON FILE ONLY:  Copy of Income Statement from 
organization. 
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Charitable Gaming Division 
101 E. Hillsdale, Box 30023 
Lansing, Michigan 48909	 LOCAL CIVIC ORGANIZATION 
(517) 335-5780 
www.michigan.gov/cg	 QUALIFICATION REQUIREMENTS 

Please allow at least 8 weeks for the qualifi cation process. 

If the organization has never submitted qualifying information as a local civic organization, the 
following information shall be submitted in the name of the organization prior to being approved to 
conduct a bingo, millionaire party, raffle, or charity game. A previously qualified organization may be 
required to submit updated qualification information to assure its continued eligibility under the act. 

1. 	 A signed and dated copy of the organization’s current bylaws or constitution, including  
  membership criteria. 

2. 	 A complete copy of the organization’s Articles of Incorporation that have been filed 

with the Corporations and Securities Bureau, if the organization is incorporated.
 

3. 	 A copy of the letter from the IRS stating the organization is exempt from federal tax  
under IRS code 501(c) 


OR
 

copies of one bank statement per year for the previous five years, excluding the 
  current year. 

4. 	 A provision in the bylaws, constitution, or Articles of Incorporation that states  
should the organization dissolve, all assets, and real and personal property will revert: 

A. 	 If exempt under 501(c)3, to another 501(c)3 organization. 

B. 	 If not exempt under 501(c)3, to the local government. 

5. 	 A revenue and expense statement for the previous 12 month period to prove all assets are  
used for charitable purposes, i.e. 990’s, treasurer’s report, audit.  Do not send check 
registers or cancelled checks. Explain the purpose of each expenditure made to an 
individual. Once the organization has conducted licensed gaming events, the Bureau 
may require the organization to provide additional proof that all assets are being used for 

  charitable purposes. 

6. 	 A copy of a resolution passed by the local body of government stating the  organization is a 
  recognized nonprofit organization in the community (form attached). 

7. 	 A provision in the bylaws, constitution, or Articles of Incorporation indicating the  

organization will remain nonprofi t forever.
 

Additional information may be requested after the initial documents submitted have been reviewed. 
If you have any questions or need further assistance, please call our office at (517) 335-5780. 

Act 382 of the Public Acts of 1972, as amended, defines a local civic organization as an organization “that is organized not 
for pecuniary profit; that is not affiliated with a state or national organization; that is recognized by resolution adopted by 
the local governmental subdivision in which the organization conducts its principal activities; whose constitution, charter, 
articles of incorporation, or bylaws contain a provision for the perpetuation of the organization as a nonprofi t organization; 
whose entire assets are used for charitable purposes; and whose constitution, charter, articles of incorporation, or bylaws 
contain a provision that all assets, real property, and personal property shall revert to the benefit of the local governmental 
subdivision that granted the resolution upon dissolution of the organization.” 

BSL-CG-1453(1/11) 
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Charitable Gaming Division 
Box 30023, Lansing, MI 48909 
OVERNIGHT DELIVERY: 
101 E. Hillsdale, Lansing MI 48933 
(517) 335-5780 
www.michigan.gov/cg 

LOCAL GOVERNING BODY RESOLUTION FOR CHARITABLE GAMING LICENSES
 
(Required by MCL.432.103(K)(ii)) 

At a _______________________________ meeting of the ___________________________ 
REGULAR OR SPECIAL TOWNSHIP, CITY, OR VILLAGE COUNCIL/BOARD 

called to order by _____________________________________ on ____________________ 
DATE 

at ______________ a.m./p.m. the following resolution was offered: 
TIME 

Moved by __________________________ and supported by _________________________ 

that the request from ________________________________ of ______________________, 
NAME OF ORGANIZATION CITY 

county of ____________________________________, asking that they be recognized as a 
COUNTY NAME 

nonprofit organization operating in the community for the purpose of obtaining charitable 

gaming licenses, be considered for _________________________.
APPROVAL/DISAPPROVAL 

              APPROVAL                DISAPPROVAL

           Yeas: ___________          Yeas: ___________

 Nays: ___________ Nays: ___________

 Absent: ___________ Absent: ___________ 

I hereby certify that the foregoing is a true and complete copy of a resolution offered and 

adopted by the ________________________________ at a __________________________ 
TOWNSHIP, CITY, OR VILLAGE COUNCIL/BOARD REGULAR OR SPECIAL 

meeting held on _________________________________. 
DATE 

SIGNED: ____________________________________________________________________ 
TOWNSHIP, CITY, OR VILLAGE CLERK 

PRINTED NAME AND TITLE 

ADDRESS 

COMPLETION: Required.
 
PENALTY: Possible denial of application.
 

BSL-CG-1153(R6/09) 



 

 
 

CITY OF TROY 
SOLICITATION – FUND RAISING 

 
Date Received:  

 
File the following information with the City Clerk’s Office at least 21 days prior to the time when the 
permit is desired. TIME SPAN FOR PERMIT IS NOT TO EXCEED NINETY (90) DAYS. 
 
Name of Organization:  Phone: 

Local Address:  City/Zip: 

Home Address (if different):  City/Zip: 

Name of Parent Organization: 

Address: 

 
Local Representative/Officers: 

Name Title Phone 
   

   

   

 
Person in Charge of Solicitations:  
 
How are funds solicited:  
 
Locations/Dates/Times: 

Locations Dates Times 
   

   

   

 
To what purpose will you put these funds:  
 
What is the requested amount for contribution:  
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CITY OF TROY 
SOLICITOR’S APPLICATION 

 
 

 Date filed:  
 
Please complete all information and return with all required solicitation documents to the City 
Clerk, 500 West Big Beaver, Troy, Michigan 48084 
 

NAME LOCAL ADDRESS HOME ADDRESS 
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Bylaws of the Rotary Club of Troy, Michigan 

November 30, 2011 

 

Article I   Definitions  

 

1. Board: The Board of Directors of this club.  

2. Director: A member of this club's Board of Directors.  

3. Member: A member, other than an honorary member, of this club.  

4. RI: Rotary International.  

5. Year: The twelve-month period that begins on 1 July.  

 

Article 2   Board 
 
The governing body of this club shall be the board consisting of  nine (9) members of this club, 
namely, three (3) directors elected in accordance with article 3, section 1, of these bylaws, and 
the president, president-elect, president-nominee, secretary, treasurer, and the immediate past 
president. 
 

Article 3   Election of Directors and Officers  
 

Section 1 – At a regular meeting one month prior to the meeting for election of officers, the 
presiding officer shall ask for nominations by members of the club for president, secretary, 
treasurer, and three(3) directors. The nominations may be presented by a nominating committee 
or by members from the floor, by either or by both as a club may determine. If it is determined to 
have a nominating committee, such committee shall be appointed as the club may determine. The 
nominations duly made shall be placed on a ballot in alphabetical order under each office and 
shall be voted for at the annual meeting. The candidates for president, secretary, and treasurer 
receiving a majority of the votes shall be declared elected to their respective offices. The three 
(3) candidates for director receiving a majority of the votes shall be declared elected as directors. 
The candidate for president elected in such balloting shall be the president-nominee and serve as 
a director for the year commencing on the first day of July next following the election, and shall 
assume office as president on the first day of July immediately following that year.  The 
president-nominee shall take the title of president-elect upon the election of a successor. 
 
Section 2 – The officers and directors, so elected, together with the immediate past president 
shall constitute the board. Within one week after their election, the directors-elect shall meet and 
elect some member of the club to act as sergeant-at-arms.  
 
Section 3 – A vacancy in the board or any office shall be filled by the board by a vote of a 
quorum of the board on a prospective candidate nominated by the board.  



 

Article 4   Duties of Officers 
 
Section 1 – President. It shall be the duty of the president to preside at meetings of the club and 
the board and to perform other duties as ordinarily pertain to the office of president.  
 
Section 2 – President-elect. It shall be the duty of the president-elect to serve as a director and to 
perform such other duties as may be prescribed by the president or the board.  
 
Section 3 – Secretary. It shall be the duty of the secretary to keep membership records; record 
attendance at meetings; send out notices of club, board and committee meetings; record and 
preserve the minutes of such meetings; report as required to RI, including the semiannual reports 
of membership on 1 January and 1 July of each year, and prorated reports on 1 October and 1 
April of each active member who has been elected to membership in the club since the start of 
the July or January semiannual reporting period, report changes in membership; provide the 
monthly attendance report, which shall be made to the district governor within 15 days of the last 
meeting of the month; collect and remit RI official magazine subscriptions; and perform other 
duties as usually pertain to the office of secretary.  
 
Section 4 – Treasurer. It shall be the duty of the treasurer to have custody of all funds, 
accounting for it to the club annually and at any other time upon demand by the board, and to 
perform other duties as pertains to the office of treasurer. Upon retirement from office, the 
treasurer shall turn over to the incoming treasurer or to the president all funds, books of accounts, 
or any other club property.  
 
Section 5 – Sergeant-at-Arms. The duties of the sergeant-at-arms shall be such as are usually 
prescribed for such office and other duties as may be prescribed by the president or the board. 
 

Article 5   Meetings 
 

Section 1 – Annual Meeting. An annual meeting of this club shall be held no later than 31 
December in each year, at which time the election of officers and directors to serve for the 
ensuing year shall take place. 
 

Section 2 – The regular weekly meetings of this club shall be held on a day of the week and a 
time determined by the board.  Due notice of any changes in or canceling of the regular meeting 
shall be given to all members of the club. All members excepting an honorary member in good 
standing in this club, on the day of the regular meeting, must be counted as present or absent, and 
attendance must be evidenced by the member’s being present for at least sixty (60) percent of the 
time devoted to the regular meeting, either at this club or at any other Rotary club. 
 
Section 3 – One-third of the membership shall constitute a quorum at the annual and regular 
meetings of this club. 
 



Section 4 – Regular meetings of the board shall be held once a month. Special meetings of the 
board shall be called by the president, whenever deemed necessary, or upon the request of two 
(2) directors, due notice having been given. 
 
Section 5 – A majority of the board shall constitute a quorum of the board. 
 
Section 6 – Any member of the board who misses three (3) consecutive board meetings may be 
removed from their position by the board via a vote by a quorum of the board on or after the 
third missed meeting. 
 

Article 6   Fees and Dues 
 

Section 1 – The admission fee shall be an amount determined by the board that is to be paid 
before the applicant can qualify as a member. 
 
Section 2 – The membership dues shall be an amount per annum determined by the board, 
payable quarterly on the first day of January, April, and July and of October, with the 
understanding that a portion of each semiannual payment shall be applied to each member’s 
subscription to the RI official magazine. 
 

Article 7   Method of Voting 
 
The business of this club shall be transacted by viva voce (“oral”) vote except the election of 
officers and directors, which shall be by ballot.  The board may determine that a specific 
resolution be considered by ballot rather than by viva voce vote. 
 

Article 8   Avenues of Service 
 
The Avenues of Service are the philosophical and practical framework for the work of this 
Rotary club. They are Club Service, Vocational Service, Community Service, International 
Service, and New Generations Service. This club will be active in each of the Avenues of 
Service. 
 

Article 9   Committees 
 
Club committees are charged with carrying out the annual and long-range goals of the club based 
on the four Avenues of Service. The president-elect, president and immediate past president 
should work together to ensure continuity of leadership and succession planning. When feasible, 
committee members should be appointed to the same committee for three years to ensure 
consistency. The president-elect is responsible for appointing committee members to fill 
vacancies, appointing committee chairs and conducting planning meetings prior to the start of the 
year in office.  It is recommended that the chair have previous experience as a member of the 
committee. Standing committees should be appointed as follows:  
 

 Membership  
This committee should develop and implement a comprehensive plan for the recruitment 



and retention of members.   
 

 Club Public Relations 
This committee should develop and implement plans to provide the public with 
information about Rotary and to promote the club’s service projects and activities.   
 

 Club Administration 
This committee should conduct activities associated with the effective operation of the 
club.   
 

 Service Projects 
This committee should develop and implement educational, humanitarian and vocational 
projects that address the needs of its community and communities in other countries. 
 

 The Rotary Foundation 
This committee should develop and implement plans to support The Rotary Foundation 
through both financial contributions and program participation. 

 
Additional ad hoc committees may be appointed as needed.  
 
(a) The president shall be ex officio a member of all committees and, as such, shall have all the 
privileges of membership thereon.  

(b) Each committee shall transact its business as is delegated to it in these bylaws and such 
additional business as may be referred to it by the president or the board. Except where special 
authority is given by the board, such committees shall not take action until a report has been 
made and approved by the board.  

(c) Each chair shall be responsible for regular meetings and activities of the committee, shall 
supervise and coordinate the work of the committee and shall report to the board on all 
committee activities. 

 

Article 10   Duties of Committees 
 
The duties of all committees shall be established and reviewed by the president for his or her 
year. In declaring the duties of each, the president shall make reference to appropriate RI 
materials. The service project committee will consider vocational service, community service 
and international service avenues when developing plans for the year.  
 
Each committee shall have a specific mandate, clearly defined goals, and action plans established 
by the beginning of each year for implementation during the course of the year. It shall be the 
primary responsibility of the president-elect to provide the necessary leadership to prepare a 
recommendation for club committees, mandates, goals and plans for presentation to the board in 
advance of the commencement of the year as noted above. 



 

Article 11   Leave of Absence 
 
Upon written application to the board, setting forth good and sufficient cause, leave of absence 
may be granted excusing a member from attending the meetings of the club for a specified length 
of time. 
 

Article 12   Finances 
 

Section 1 – Prior to the beginning of each fiscal year, the board shall prepare a budget of 
estimated income and expenditures for the year, which shall stand as the limit of expenditures for 
these purposes, unless otherwise ordered by action of the board.  The budget shall be broken into 
two separate parts: one in respect of club operations and one in respect of charitable/service 
operations.  
 

Section 2 – The treasurer shall deposit all club funds in a bank, named by the board.  
 

Section 3 – All bills under $250 shall be paid by the treasurer or other authorized officer only 
when previously approved by two board members.  All bills over $250 shall be paid by the 
treasurer or other authorized officer only when previously approved by the board.  The foregoing 
approvals must be documented in the meeting minutes of the board. 
 

Section 4 – A thorough review of all financial transactions by a qualified person shall be made 
once each year. 
 

Section 5 – Officers having charge or control of club funds shall give bond as required by the 
board for the safe custody of the funds of the club, cost of bond to be borne by the club.  
 

Section 6 – The fiscal year of this club shall extend from 1 July to 30 June, and for the collection 
of members' dues shall be divided into four (4) quarterly periods extending from 1 July to 30 
September, 1 October to 31 December, 1 January to 31 March and from 1 April to 30 June. The 
payment of per capita dues and RI official magazine subscriptions shall be made on 1 July and 1 
January of each year on the basis of the membership of the club on those dates. 
 

Article 13   Method of Electing Members  
 

Section 1 – The name of a prospective member, proposed by an active member of the club, shall 
be submitted to the board in writing, through the club secretary. A transferring or former member 
of another club may be proposed to active membership by the former club. The proposal shall be 
kept confidential except as otherwise provided in this procedure.  
 

Section 2 – The board shall approve or disapprove the proposal within 30 days of its submission, 
and shall notify the proposer, through the club secretary, of its decision.  
 

Section 3 – If the decision of the board is favorable, the prospective member shall be informed 
of the purposes of Rotary and of the privileges and responsibilities of membership, following 



which the prospective member shall be requested to sign the membership proposal form and to 
permit his or her name and proposed classification to be published to the club.  
 

Section 4 – If no written objection to the proposal, stating reasons, is received by the board from 
any member (other than honorary) of the club within seven (7) days following publication of 
information about the prospective member, that person, upon payment of the admission fee (if 
not honorary membership), as prescribed in these bylaws, shall be considered to be elected to 
membership. If any such objection has been filed with the board, it shall vote on this matter at its 
next meeting. If approved despite the objection, the proposed member, upon payment of the 
admission fee (if not honorary membership), shall be considered to be elected to membership.  
 

Section 5 – Following the election, the president shall arrange for the new member's induction, 
membership card, and new member Rotary literature. In addition, the president or secretary will 
report the new member information to RI and the president will assign a member to assist with 
the new member's assimilation to the club as well as assign the new member to a club project or 
function.  
 

Section 6 – The club may elect honorary members proposed by the board.  
 

Article 14   Resolutions 
 
The club shall not consider any resolution or motion to commit the club on any matter until the 
board has considered it.  Such resolutions or motions, if offered at a club meeting, shall be 
referred to the board without discussion. 
 

Article 15   Order of Business for Meetings of the Board 
 
1. Meeting called to order. 
2. Introduction of visitors. 
3. Correspondence, announcements and Rotary Information. 
4. Committee reports if any. 
5. Any unfinished business. 
6. Any new business. 
7. Address or other program features. 
8. Adjournment. 
 

Article 16   Amendments 
 
These bylaws may be amended at any regular meeting, a quorum being present, by a two-thirds 
vote of all members present, provided that notice of such proposed amendment shall have been 
mailed to each member at least ten (10) days before such meeting. No amendment or addition to 
these bylaws can be made which is not in harmony with the constitution and bylaws of RI. 
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